
CV template: 

[Your Name]​
[Your Address]​
[Phone Number]​
[Email Address]​
[LinkedIn Profile] (optional)​
[Professional Website/Portfolio] (optional) 

 

Professional Summary 

A brief summary (2-3 sentences) highlighting your key qualifications, experience, and career 
objectives. 

 

Education 

[Degree] in [Major]​
[University Name], [City, State]​
[Month, Year] – [Month, Year] 

●​ Relevant coursework: [Course Name], [Course Name], [Course Name] 
●​ Honors: [Honor/Award Name] 

 

Work Experience 

[Job Title]​
[Company Name], [City, State]​
[Month, Year] – [Month, Year] 

●​ Key responsibility or achievement 
●​ Key responsibility or achievement 
●​ Key responsibility or achievement 

[Job Title]​
[Company Name], [City, State]​
[Month, Year] – [Month, Year] 

●​ Key responsibility or achievement 
●​ Key responsibility or achievement 
●​ Key responsibility or achievement 



 

Skills 

●​ Skill 1 
●​ Skill 2 
●​ Skill 3 
●​ Skill 4 

 

Volunteer Experience (if applicable) 

[Volunteer Role]​
[Organization Name], [City, State]​
[Month, Year] – [Month, Year] 

●​ Key responsibility or achievement 
●​ Key responsibility or achievement 

 

Languages (if applicable) 

●​ Language 1 (Proficiency Level) 
●​ Language 2 (Proficiency Level) 

 

References 

Available upon request. 
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